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Synopsis

Do you feel like you're always behind the 8 ball? Do you get to the end of your day but feel like you
accomplished nothing? Do you have a tendency to put things off until the last minute? We all tend to
delay things from time to time, and some days, we’re just swamped with work when there’s so many
things to be done. Even the most organized people will struggle with time management at one point
or another. Dominic Wolff addresses these problems and more in his latest book, "Total Time
Mastery with Evernote." This book will show you how to manage your time better and actually get
things done! Wolff, an author and advocate of productivity tools, has written several books about
using the famous Getting Things Done (the time management system developed by David Allen) in
combination with different software applications - first with Evernote, and now Google’s Gmail,
Tasks, Calendar, and Drive. Yes, the power of GTD and all these Google services are combined in
a single book. Let’s say you have a thousand things going on at work. You can simplify this by
putting incoming/pending tasks into different inboxes. Doing so will allow you to execute all work as
bite-size chunks and you’ll know exactly what to do anywhere, anytime. That's basically what
Getting Things Done is. Total Time Mastery with Evernote applies GTD’s principles and shows you
how to use Gmail, Google Tasks, Google Calendar, and Google Drive the GTD way so that: Your
emails will be organized into a clear-cut system Your appointments will be organized so that you'll
never miss any event You'll remember anything and everything You can see what needs to be
done wherever you are, whether you’re on your computer or are out and about You can get more
things done The best part is that you can achieve the GTD mindset with Google’s services in just
five simple steps! Don’t hesitate to grab a copy of Total Time Mastery with Evernote. Scroll up and

click "Add to Cart!" to streamline your life and take control of everything.
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Customer Reviews

When | found out that Dominic Wolff had a new book out, | knew | just had to buy it. His work on
combining Evernote and Getting Things Done was a great read. | learned so much and it helped me
remember things better. But this new booka | words escape me. 1td ™s an amazing book and

& ™m just speechless from how well-written and informative it is. My expectations were exceeded.|
confess that | didna ™t really follow Wolffa ™s Evernote methodologies, but it was because adding
another software application to my workflow would make my work process a bit lengthier. [Book title]
is the perfect solution because Gmail and Google Drive is already a huge part of my work every
day. Itd ™s easier to make Getting Things Done part of my life this way.Also, David Allen didna ™t
give specifics on how to use his system for us Millennials, but that doesna ™t make the book any
less awesome. Props still go to Allen for creating the ultimate time management system. However,
itda ™s as if Wolff heard our cries and provided the secret to solve a lot of todaya ™s technological
troubles. 14 ™m still halfway into the book, and yet, 14 ™ve already managed to reach inbox zero & “
something |14 ™ve never accomplished before!The book covered a lot of technical details and
issues, but | was surprised to find that everything was easy to understand and explained very
clearly. As | was reading, it felt like the author was speaking to me directly as a mentor and as a
friend. One thing | particularly love is how detailed the instructions are. I1td ™s complete with a ton of
screenshots and filled with step-by-step directions to use different Gmail functions and GTD
methods. The author knows his stuff; | would think hed ™s a Google employee who happens to be

a huge fan of Getting Things Done by David Allen.

Download to continue reading...

Tame Your Gmail in 5 Easy Steps with David Allen’s GTD: 5-Steps to Organize Your Mail, Improve
Productivity and Get Things Done Using Gmail, Google Drive, Google Tasks and Google Calendar
OneNote: OneNote User Guide to Getting Things Done: Setup OneNote for GTD in 5 Easy Steps
(OneNote & David Allen’s GTD (2015)) OneNote: OneNote Essential User Guide to Getting Things
Done on OneNote: Setup OneNote for GTD in 5 Easy Steps (OneNote & David Allen’s GTD (2015))
Getting Things Done: The Art of Stress-Free Productivity by David Allen - Book Summary Summary
of Getting Things Done: The Art of Stress-Free Productivity (David Allen) Time to Get Things Done:
Beat Procrastination, Stop Being Lazy, Take Actions, and Master Your Life in 24 Hours (2nd

Edition) (Organize Yourself, Organize ... Self Organization, To Do List Book 6) Evernote for Your


http://ebooksperfect.com/en-us/read-book/0MZ4v/tame-your-gmail-in-5-easy-steps-with-david-allen-s-gtd-5-steps-to-organize-your-mail-improve-productivity-and-get-things-done-using-gmail-google-drive-google-tasks-and-google-calendar.pdf?r=2XVm6lPnnVU5z6g3AsHLNR4Po4AgpgY4twl8BJtaL%2FZfYtoWdTICT%2FBXhgZcT%2BoW

Productivity - The Beginner’'s Guide to Getting Things Done with Evernote or How to Organize Your
Life with Notetaking and Archiving: ... Evernote Bible, Evernote Notebook) Time Management:
Guide to Time Management Skills, Productivity, Procrastination and Getting Things Done (time
management, procrastination, productivity, ... successful people, efficiency, schedule) Summary
David Allen’s Getting Things Done Cheat Sheet: Master Getting Things Done...In 2 Minutes - The
Practical Summary of David Allen’s Best Selling Book Google Drive & Docs in 30 Minutes (2nd
Edition): The unofficial guide to the new Google Drive, Docs, Sheets & Slides Daily Routine
Makeover: Guide To Focused Action, Productivity Hacks, Stress-Free Performance - Get Things
Done In Less Time How To Focus: Stop Procrastinating, Improve Your Concentration & Get Things
Done - Easily! Virtual Assistant: 101- How to Effectively Outsource Tasks to Virtual Assistants to
Maximize your Productivity (Outsourcing, Virtual Assistant) Getting Organized in the Google Era:
How to Get Stuff out of Your Head, Find It When You Need It, and Get It Done Right Microsoft
Outlook 2016 Mail, Calendar, People, Tasks, Notes Quick Reference - Windows Version (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Guide) Getting Things Done: The Art of
Stress-Free Productivity Christmas Mail Order Angels #1: A collection of 6 historical romantic
novellas of mail order brides (Mail Order Angels Collection) Organization: The 7 Habits to Organize
Your Day, Productivity, and Focus (organization, success, efficiency, declutter, focus, productive,
mind control) DIY Projects: Save Time & Money Maintaining Your Home With Simple DIY
Household Hacks, Home Remedies: Increase Productivity & Save Time with Frugal Living ... And

Organizing, Increase Productivity)

Dmca


http://ebooksperfect.com/en-us/dmca

